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2. If you have enabled the Show add to calendar button feature on your toolbar
settings, you will see the Add to Calendar button in the top right corner of your
online calendar.

3. When you click on that button, you will see all the options available to your audience
to subscribe to your calendar of events and export them to other calendars. Click on

either the Google, Apple or Outlook options.

< January 2023 > | @ america/vancouver - | @search | | = Print Add To Calendar ~ | Month View = | [ Engiish (Us) =
G Coogle
Categories  Organizers Tags  Venues
W Apple
I Y S N — " L Fi | sat ]
1 2 3 4 2% Outlook ] 7

8:00pm (PST) How to Set Up M) Event * 4:00pm (PST) Evant
your Event Calendar 1 Copy Import Url jent software for | Management Software for
F Promoters & Media

Timezone

& Download ICS

& Download XML

15 ] n 8 ] 20 2
2 23 24 25 26 7 28
29 a0 31

3. Exporting Events to Outlook Calendar

Outlook is one of the most used corporate email platforms. Therefore, it also has its own
calendar applications to help you keep track of your appointments and events. You and
your audience can export events from your Timely Calendar to an Outlook Calendar by
following these steps:

1. Once you have clicked on the Outlook icon on your public calendar, your Outlook
Calendar will open on your device. A pop-up window will appear on the screen for
you to confirm that you want to subscribe to the Timely calendar.
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https://events.timely.fun wants to open this application.

[] Always allow events.timely.fun to open links of this type in the associated app

Open Outlook

2. Click on the Subscribe button. Your Outlook Calendar will start importing all the
events from your Timely Calendar. Also, all changes to events published to the Timely
calendar will be reflected on the Outlook calendar.
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4. Adding Events to Google Calendar

Google applications users may prefer to add events to their Google Calendar. Here’'s how
you can do this:

1. Once you have clicked on the Google icon on your public calendar, your Google
Calendar will open on the screen. If you are not logged in into your Google account,
a new login page will open on the screen. Just add your Google account credentials
to proceed.
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format=ics&no_html=true

Cancel Add

2. Then, a pop-up box will appear on the screen. Just confirm that you want to
subscribe to the Timely calendar by clicking on the Add button.

3. Once you click on the Add button, all Timely calendar events will be added to your
Google Calendar, and refreshed as new events are added, updated or deleted.

5. Exporting Events to Apple Calendar

If you use an iPhone or any Mac device, exporting events into Apple Calendar
is straightforward:

1. After clicking on the Apple icon on your public calendar, a new tab will open on your

device. A pop-up window will appear on the screen asking you to open your Apple

Calendar. Click on Open Calendar button. Follow the instructions below according to

the external calendar chosen.

Open Calendar?

https://events.timely.fun wants to open this application.

[ Always allow events.timely.fun to open links of this type in the associated app

Cancel Open Calendar

2. Once you have clicked on Open Calendar, your Apple Calendar will open on your
device. A pop-up will appear on the screen asking you to confirm that you want to
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Enter the URL of the ar you want to subscribe to.
17 Calendar URL: | w I ;
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3. Click on the Subscribe button.

4. A new window will pop-up on the screen for you to setup the calendar subscription,
including calendar feed name, location, alerts and auto-refresh frequency.

https://help.time.ly/event-management/how-to-add-timely-events-to-outlook-google-and-apple-calendars/ 7113



